Internship in Human resources department
[bookmark: _GoBack]Henkel operates worldwide with leading brands and technologies in three exciting business areas: Laundry & Home Care, Beauty Care and Adhesive Technologies. Our success is built on constant innovation and people who strive for excellence. Working at Henkel is much more than just a job. It´s a passion. Have you got what it takes? 
HR Reporting Specialist
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In case of interest, do not hesitate to send us your Curriculum Vitae and cover letter in English language. We will contact only candidates who match a profile we are looking for. Thank you for your understanding.

Discover our winning culture: www.henkel.com/career


Remuneration
It is a combination of Erasmus grant and Henkel payout. For Slovakia, according to the current Erasmus guidelines, there is a valid remuneration in the amount of 400€ per month for the amount of hours worked comparable to the full time employee. The total amount payable to the intern varies from 250€ per month up to 400€ per month. This depends on the length of stay of respective Intern and on assessment done by the nominated mentor from the respective department. 
Example: 
Five months Internship: (one month break for exams completion)
Grant: 5 * 400 = 2000€
Henkel fix: 5 * 250 = 1250€
Henkel bonus*: 5 * 150 = 750€
Total: 2000€ + 1250€ + 750€ = 4000€
* paid out after 5 months Internship completion, amount dependent on the Mentor´s assessment. 
How to apply
Write an email with your CV on the following email address (internsbratislavahenkel@henkel.com) with the wished department name and you will be contacted back in a due course. 
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‘What we offer

*  Become an expert in HR reporting with usage of different internal HR tools and systems

*  Daily communication with the headquarter in Dusseldorf in providing and establishing HR.
reporting data (e.g. Hiring overview, updating Costs and Savings report)

o Prepare monthly reports in MS Excel and their distribution

o Analyse data in MS Excel, monitor all incoming projects to Shared Service Centre, prepare
statistics of headcount development

«  Support in administrative tasks (granting access rights for an internal tool, training on tool
utilization, knowledge sharing)

*  Support new HR initiatives and being an active part in the implementation and improvement
of new projects in the Data Management / Contact Centre team

Work in a fast growing HR team with possibility to improve and develop your analytical,
controlling and reporting skills
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Who we are looking for

o Advanced level of English (in verbal and written form) is a MUST; knowledge of German
language is an advantage

o Good level of MS Excel (at least knowledge of basic formulas and pivot tables) and MS
PowerPoint is a MUST, experience with SAP is an advantage

o Open minded, self-reliant, reliable, discrete, customer-oriented person, capable to meet
deadlines, stress resistant

o Excellent communication, organizational and process related skills

o Self-driven and flexible person with positive attitude and good time management, willing to
learn and able to work independently and within the team

o Analytical person, detail oriented with desire for continuous process improvement




